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PENSION REVIEW
PRIVATE & CONFIDENTIAL

This analysis is limited and confined to Retirement Planning only.  If there are other areas of Financial Planning on which you need advice these should be discussed with your Financial Adviser.
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	                                     For Office Use Only

	Introducing IFA
	

	BDM
	


PENSION REVIEW 
 PERSONAL INFORMATION

The following questions are intended to establish your attitude to risk and to establish how much importance you are placing on the benefits secured under your ex-employer’s pension scheme.  Please complete this form as fully as possible.

	Title and Surname
	

	
	

	First Names
	

	
	

	Address

Postcode
	

	
	

	Telephone Number
	

	
	

	Marital status as at now:
	Legally Married / Common Law Spouse / Same Sex Partner / Single / Divorced / Separated / Widowed

	
	

	Marital status as at date of leaving scheme:
	Legally Married / Common Law Spouse / Same Sex Partner / Single / Divorced / Separated / Widowed

	
	

	Do you expect your marital status to alter in the near future?
	Yes / No


	Date of Birth
	Self:
	
	Spouse:
	

	
	
	
	
	

	State of Health
	Self:
	Excellent/Good/

Average/Poor
	Spouse:
	Excellent/Good/

Average/Poor

	
	
	
	
	

	Will Your Health
	Self:
	Improve/Continue/

Deteriorate
	Spouse:
	Improve/Continue/

Deteriorate


	N.I. Number
	Self:
	
	Spouse:
	


	Earnings with Ex-employer
	Basic Salary
	£

	
	Total Income
	£


	Were you a director of your employers firm?
	Yes / No

	
	

	What is your current employment status?
	Employed / Unemployed /Self-Employed / Shareholding Director (please enter % amount)                            %


	If you are currently employed are you a member of a pension scheme provided by your employer?

Please tick the appropriate box below

	

	1. Yes, a Company Pension Scheme
	

	2. Yes, a Group Personal Pension Scheme
	

	3. No, but I am paying into a Personal Pension Plan
	

	4, Other (Please give brief detail below)
	

	
	


	If currently employed does your employer provide you with either Death in Service or Income Protection benefits
	Death in Service  - Yes / No
Income Protection – Yes / No


	If yes, how much is paid
	

	Is it likely that your current employment status may change in the near future?
	Yes / No


	At what age would you like to retire?
	
	
	


EARNINGS

                  OUTGOINGS

Income
Self
Partner

Fixed Monthly Outgoings


Earned Income


Self  

Other Income


Partner


Income from
Total

Investments


Totals
 
	How do you anticipate your earnings will increase in the near future?
	Faster than Inflation     


	In line with Inflation
	Slower than Inflation


	Do you have any dependent children 
	Yes / No

	
	

	If yes, state their ages and when they are likely to cease full time education

	

	Do you have any other financial dependants (e.g. elderly parents or grandparents)?
	Yes / No


HOME AND PROPERTY DETAILS

	Is your home:


	Mortgaged / Owned Outright / Rented / Parents


If mortgaged,

	Current Property value £
	
	
	
	

	
	
	
	
	

	Free Equity £
	
	
	
	

	
	
	
	
	

	Mortgage Outstanding £
	
	
	
	


	Assets


	Self
	Partner
	Joint

	Main Residence
	
	
	

	Other investments
	
	
	

	Totals
	
	
	


	Liabilities


	Self
	Partner
	Joint



	Credit Card Debts
	
	
	

	Loans Outstanding
	
	
	

	Other Credit Info.
	
	
	

	
	
	
	


FUTURE PLANNING AND INHERITANCE

Have you made a Will?  Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 


Do you expect to inherit anything?  Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 


KNOWLEDGE AND EXPERIENCE - ASSESSMENT
Before making a recommendation it is incumbent on our Company to determine that you have the necessary level of experience and knowledge in order to understand the risks involved in any transaction we may arrange for you or in the management of your portfolio. 

Therefore, please complete the following assessment as accurately as possible.

Investment Experience and Service 

1. What type of investment planning have you received advice on, or types of products you have purchased within the last 10 years? (Please circle, where appropriate, and outline the nature, volume and frequency in the free text box). 

	No.
	Types of Product
	Advice Received
	Product Purchased

	1
	Regular and/or single premium personal pension contracts
	Y / N
	Y / N

	2
	More complex pension arrangements such as SIPP’s and Unsecured Pension/Income withdrawal
	Y / N
	Y / N


	No.
	Nature, Volume and Frequency



	
	

	
	


2. What type of service are you familiar with? 

	In any past dealings, would you normally receive advice?
	Yes / No / N/A

	Do you have any experience of requesting transactions on an Execution Only basis?
	Yes / No


Knowledge Statement

3. Are there any particular issues which we should be aware of in terms of your level of education, profession or former profession which are relevant to your investment knowledge or experience? 





     Yes / No

	(If Yes, please provide detail)




4. Which of the following descriptions best describes your knowledge and experience? (Please Tick).

	I have no knowledge of investments whatsoever, and this would be my first investment. 

I am aware of market fluctuations, and how these might generate growth/income within my investments but also the fact that I may lose all or part of an investment made
	

	I have a reasonable knowledge of investments, having previously purchased Investment/Pension contracts. 

If the products purchased fluctuated in value, have you been comfortable with this? Yes/No; If No, please provide further detail below
	

	I have a strong knowledge of investments, having previously purchased a range of Investment/Pension contracts.   I take an active interest in following investment markets and reviewing my financial plans.

If the products purchased fluctuated in value, have you been comfortable with this? Yes/No; If No, please provide further detail below
	


	In your own words describe your personal knowledge and experience:




SUMMARY

	In your own words briefly summarise what your objectives are in asking for this analysis of your benefits-:




Attitude to Risk Profiler – client(s) view

Information below should be put into the Attitude to Risk Profiler Tool, which will calculate the relevant attitude to risk profile(s).

· The risk profiler input sheet is for information only and does not constitute advice or a recommendation on behalf of
· Specialist Pensions (a Trading Name of Algaro Limited).


Client name 1  


IFA name



Select 1 only           FORMCHECKBOX 
  Providing Pension           FORMCHECKBOX 
  Investing Capital          FORMCHECKBOX 
  Regular Savings       FORMCHECKBOX 
  All Need Areas

To complete your Attitude to Risk profile all questions must be answered:

1. How long do you want to hold onto this investment or how long before you expect to take your retirement)   income?    (Please enter a number of years from 3 upward)    
	


2. Do you have an emergency fund to provide for unexpected expenses, so as to avoid drawing on medium to longer term savings to meet immediate needs?  (This fund should be equal to at least three months after-tax income)

1. No



 FORMCHECKBOX 




2. Yes – but very small


 FORMCHECKBOX 




3. Less than six months salary


 FORMCHECKBOX 




4. Around one year’s salary



 FORMCHECKBOX 




5. More than two year’s salary



 FORMCHECKBOX 




3.
What is your expectation of your future earnings over the next five years?

1. I expect my earnings to decrease


 FORMCHECKBOX 




2. I expect my earnings to keep pace with inflation


 FORMCHECKBOX 




3. I expect my earnings to increase somewhat ahead of inflation

 FORMCHECKBOX 

4. I expect my earnings to fluctuate


 FORMCHECKBOX 

5. I expect to retire shortly


 FORMCHECKBOX 




4.    What percentage of your total assets (excluding your home) are you proposing to invest?

1. Less than 25%


 FORMCHECKBOX 




2. 25% to less than 50%


 FORMCHECKBOX 




3. 50% to less than 75%


 FORMCHECKBOX 




4. 75% or more


 FORMCHECKBOX 



5.    Which statement most closely reflects your current financial situation?

1. I am completely debt free


 FORMCHECKBOX 




2. I am mortgage free but have few other obligations


 FORMCHECKBOX 




3. I have a reasonable mortgage but no other debts


 FORMCHECKBOX 




4. I have a mortgage but few other obligations


 FORMCHECKBOX 




5. I have a lot of obligations


 FORMCHECKBOX 




6.    Which statement best describes your objectives for this investment?

1. I am risk averse and not prepared to expose my investments to high volatility to earn high long-term returns. Stable annual returns are desired


 FORMCHECKBOX 




2. I want to achieve higher long-term returns and am prepared to tolerate reasonable levels of volatility 


 FORMCHECKBOX 
                   
3. I want to maximise my long-term returns and spend little time worrying about short-term market movements


 FORMCHECKBOX 




7.    At the beginning of the year you have £100,000 invested.  The chart and options below show the performance of five different hypothetical investments.  Each bar gives a range of possible values at the end of the same year.  Which investment are you most happy with

	 £     145,000.00 
	
	
	
	
	
	
	
	
	
	

	 £     140,000.00 
	
	
	
	
	
	
	
	
	
	 

	 £     135,000.00 
	
	
	
	
	
	
	
	 
	
	 

	 £     130,000.00 
	
	
	
	
	
	
	
	 
	
	 

	 £     125,000.00 
	
	 
	
	
	
	 
	
	 
	
	 

	 £     120,000.00 
	
	 
	
	 
	
	 
	
	 
	
	 

	 £     115,000.00 
	
	
	
	 
	
	 
	
	 
	
	 

	 £     110,000.00 
	
	 
	
	 
	
	 
	
	 
	
	 

	 £     105,000.00 
	
	 
	
	 
	
	 
	
	 
	
	 

	 £     100,000.00 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 £       95,000.00 
	
	 
	
	 
	
	 
	
	 
	
	 

	 £       90,000.00 
	
	
	
	 
	
	 
	
	 
	
	 

	 £       85,000.00 
	
	
	
	
	
	 
	
	 
	
	 

	 £       80,000.00 
	
	
	
	
	
	
	
	 
	
	 

	 £       75,000.00 
	
	
	
	
	
	
	
	
	
	 

	 £       70,000.00 
	
	
	
	
	
	
	
	
	
	 

	
	
	Portfolio A
	
	Portfolio B
	
	Portfolio C
	
	Portfolio D
	
	Portfolio E


         (NB - This chart is for illustrative purposes only and does not reflect the performance of a specific index or fund).
1. Portfolio A:   £114,000 to £96,000   
 FORMCHECKBOX 

2. Portfolio B:   £124,000 to £90,000
 FORMCHECKBOX 

3. Portfolio C:   £131,000 to £84,000
 FORMCHECKBOX 

4. Portfolio D:   £138,000 to £78,000
 FORMCHECKBOX 

               5.    Portfolio E:   £144,000 to £72,000
 FORMCHECKBOX 

8.    What level of fall in the value of this portfolio over a one year period would concern you, bearing in mind that equity investment requires a long-term view?

1. 0% to just under 5%


 FORMCHECKBOX 




2. 5% to just under 10%


 FORMCHECKBOX 

3. 10% to just under 15%


 FORMCHECKBOX 



4. 15% to just under 20%


 FORMCHECKBOX 




5. None of the above would concern me.


 FORMCHECKBOX 




9.    Suppose one year ago you invested £100,000 in a portfolio. The market value has gone down during the period and your investment is worth £87,000 would you;

1. Sell the portfolio and invest the proceeds in less volatile investment

 FORMCHECKBOX 




2. Sell part of the portfolio and invest the proceeds in a less volatile investment
 FORMCHECKBOX 




3. Sit tight expecting the portfolio to recover


 FORMCHECKBOX 




4. Sell the portfolio and invest the proceeds in something riskier to recoup losses
 FORMCHECKBOX 




5. Invest more money in the portfolio.


 FORMCHECKBOX 




10.  You are more concerned that your investments grow faster than inflation than you are about returns over any one-year period.

1. Strongly agree


 FORMCHECKBOX 




2. Agree


 FORMCHECKBOX 




3. Neutral


 FORMCHECKBOX 




4. Disagree


 FORMCHECKBOX 




5. Strongly disagree.


 FORMCHECKBOX 




11. If you were advised that the current fund and future savings are not sufficient to meet your retirement goals what action would you take;

1. Take more risk with all the money to try to improve returns?

 FORMCHECKBOX 




2. Take more risk with some of the money and increase savings a little?
 FORMCHECKBOX 




3. Increase savings sufficiently to meet my goals?


 FORMCHECKBOX 




4. Amend my goals and make no change to the investment risk or saving levels?
 FORMCHECKBOX 

12.  What is your attitude towards purchasing an annuity to provide income in retirement? An annuity is the contract you purchase from an annuity provider using a lump sum of money (e.g. proceeds of your pension fund) to guarantee you an income for life a period of time)

1. Preferred option to any other form of retirement income provision

 FORMCHECKBOX 



2. Would only buy an annuity if the terms were attractive compared to other               FORMCHECKBOX 
 

        investments 

3. Annuity would not be considered unless forced by circumstances at the time
 FORMCHECKBOX 

13.  Which of the following statements best describes your other retirement provisions?

1. Only State Pension Benefits


 FORMCHECKBOX 



2. Modest amount of other personal and or company pensions

 FORMCHECKBOX 



3. Substantial amount of other personal and or company pensions

 FORMCHECKBOX 



4. Substantial amount of personal and or company pensions and other savings
 FORMCHECKBOX 



Client Signature:                                                                                           Date:   
REVIEW OF OCCUPATIONAL PENSION SCHEME
Please indicate which of the following paragraphs most applies to your circumstances.  You may tick more than one option in each section.  Alternatively, if none are appropriate, please use your own wording in the space provided.
SECURITY OF PENSION FUNDS

The benefits of a pension fund are under trust and are not held in your ex-employers bank account.  However, there have been isolated incidents where dishonest employers have acquired pension funds for their own benefit.

	(1)        I wish to break all ties with my ex-employer and would prefer to move my funds to an individual plan which is under my control.
	

	
	

	(2)       I left my previous employer on good terms and have no reason to question the security of the company or the manner in which the pension fund is being administered
	

	
	

	(3)       I have serious concerns regarding the financial stability of my ex-employer and I do not wish for my benefits to remain under his control.
	

	
	

	(4)      I have no reason to question the financial stability of my ex-employer and I do not mind whether my benefits remain under his control.
	

	
	

	

	Your own wording or additional comment:




RISK AND REWARD

	(1)  I require no risk, with maximum possible guarantees 


	

	
	

	 (2 )  I do not consider it to be appropriate to expose myself to anything other than a minimal amount of risk in the hope of increasing my pension benefits.
	

	
	

	 (3)  I do not mind a reasonable degree of risk in the hope that my benefits could be higher in retirement.
	

	
	

	 (4)  I am happy to accept a larger degree of risk in exchange for the possibility of higher pension in retirement.
	


	Your own wording or additional comment:




PERCENTAGES OF BENEFITS

Most people anticipate that they need to work for a full 40 years to achieve the maximum level of pension benefits.  Bearing this in mind, how do you consider the benefits under discussion?

	(1)     A major proportion of my pension funding which should be protected as far as is reasonably possible.
	

	
	

	(2)      A significant portion of my pension benefits with which I do not want to take unnecessary risks.
	

	
	

	(3)      Whilst of value, these benefits do not represent a significant proportion of my potential pension at retirement.
	

	
	

	(4) It is an insignificant part of my overall potential pension.


	


	Your own wording or additional comment:




LUMP SUM DEATH BENEFITS

It is recognised that apart from cover for mortgages and loans, the majority of people in the UK do not have significant life assurance cover.  If you were to die before retirement, would a lump sum death benefit be an important consideration for your dependants?

	(1) I have no dependents therefore a lump sum on my death is not important.


	

	
	

	(2)      My dependants will receive significant sums upon my death and whilst a greater amount might be beneficial, it is not an absolute priority for me.
	

	
	

	(3)      I have very little life assurance cover and my dependants could do with extra sums if they can be made available.
	

	
	

	(4)     Because of health worries, I might have difficulty in arranging life assurance cover and additional benefits are of interest to me.
	


	Your own wording or additional comment:



SPOUSE’S AND DEPENDENT CHILDREN’S PENSIONS

Company pension schemes normally provide a spouse’s pension which is payable after your death – often a pension equal to half your pension will be paid to a surviving spouse after you die.  However, if you not anticipate being married during retirement or feel that your spouse already has ample pension funding, it may be possible to exchange the spouse’s pension for an increased pension during your lifetime.

	(1)      I wish to maximise the benefits payable to me during my lifetime as my spouse has significant pension benefits in his/her own right.
	

	
	

	(2)      I wish to maximise the benefits payable to me during my lifetime as I do not think I will be married when I retire.
	

	
	

	(3)     I would like the flexibility at retirement to control the way benefits are paid and wish to retain the flexibility to decide depending upon my circumstances at the time.
	

	
	

	(4)      The spouse’s pension benefits under my ex-employers scheme are most important to me and I feel that these should continue both before and after retirement.
	


	Your own wording or additional comment:



CASH SUMS AT RETIREMENT

Most pension schemes allow the option for you to exchange part of your annual pension for a tax free lump sum and a reduced annual pension.  Pension payments are taxable whilst the lump sum is tax free.  It is often in your best interest to maximise the lump sum and invest this to provide additional income.

	(1) I require the maximum possible lump sum upon retirement.


	

	
	

	(2) Whilst a high lump sum would be nice, it is not a priority for me.


	

	
	

	(3) I have no need to maximise the lump sum available to me upon retirement.


	

	
	

	(4) I wish to maximise my pension and have no need for a lump sum.


	


	Your own wording or additional comment:



FLEXIBILITY AT AGE ON WHICH BENEFITS ARE TAKEN

It might be possible to take your benefits early; however, this would ultimately reduce the pension payable to you.  Conversely you may wish to leave your pension fund to grow in value beyond retirement if you have other sources of income.

	(1)    I do not consider that I will ever be able to afford to retire early if my benefits are reduced.
	

	
	

	(2) I anticipate retiring early and I am happy to accept a lower pension.


	

	
	

	(3)    I do not think I will be able to afford to retire early but would like the option of flexibility in case my circumstances change in the future.
	

	
	

	(4)    I would like to invest actively and will accept increased risks in the hope that I can improve the prospect of retiring early.
	

	
	

	(5)   I am happy to commit myself to taking my pension benefits only at the scheme normal retirement date.
	


	Your own wording or additional comment:




PRIORITIES

Finally, please indicate which of the following headings is the highest priority to you by numbering them from 1 to 6 (1 should represent the most important feature and 6 should be the least important to you)

	A
	To increase my pension

	

	B
	The security of my pension fund

	

	C
	Provision for a spouse’s and dependant’s pension

	

	D
	Lump sum benefits upon my death before retirement

	

	E
	Tax free lump sums at retirement

	

	F
	The ability to retire early

	


REVIEW OF MONEY PURCHASE PENSION SCHEMES

Note:  Please do not answer these questions if your benefits are currently held in a Final Salary Scheme with a former employer.

             Retirement Planning Objectives – to be completed by client, “1” being the most 
             important and “4” the least important

	To what extent are you concerned with the investment performance of your current scheme?


	1  2  3  4
	

	To what extent are you concerned with the level of charges imposed on your current scheme


	1  2  3  4
	

	Do you believe your current pension scheme is being held with a financially secure provider


	1  2  3  4
	

	To what extent would you like a more extensive range of investment funds from which to choose


	1  2  3  4
	

	To what extent might your decision to consider your benefits be driven by a desire to consolidate your existing pension funds


	1  2  3  4
	


Your own wording or additional comment:

DECLARATION

	I confirm that the above information is an accurate picture of my feelings towards my previous employers pension benefits/my money purchase scheme benefits.  

Signature ______________________________     Date ____________________




	Completed
	Yes
	No
	Completed
	Yes
	No

	Client Mandate 


	
	
	Retirement Options Planner – Only req’d if within 10 Years of taking benefits
	
	

	Have you signed both declarations on Page 10 and above?
	
	
	Terms of Business / IDD
	
	


£





£





£





£





£





£





£





£





£





£





£





If yes, is it up to date and relevant to current circumstances?























Need Area
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